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1. Aims 
This policy aims to: 

• Provide clear guidelines on our approach to formative and summative assessment 
• Establish a consistent and coherent approach to recording summative assessment outcomes and 

reporting to parents 
• Clearly set out how and when assessment practice will be monitored and evaluated 

2. Legislation and guidance 
Since the removal of National Curriculum levels in 2014, schools have been free to develop their own 
approaches to assessment. 
This policy is informed by the findings of the Report of the Independent Teacher Workload Review Group, 
the Report of the Teacher Workload Advisory Group and the subsequent Government Response 
It also refers to statutory reporting requirements set out in the Education (Pupil Information) (England) 
Regulations 2005: schedule 1. 
 

3. Principles of assessment, recording and reporting 
Our principles are:  

• The primary purpose of assessment, recording and reporting is to improve student learning 
• All student data should have a clear purpose and be meaningful and easily understood by the 

intended audience. 
• Data processes are efficient to ensure teacher time is primarily focused on high quality teaching and 

learning. 

4. Assessment approaches 
At Brookfield Community School we see assessment as an integral part of teaching and learning, and it is 
inextricably linked to our curriculum. 
We use three broad overarching forms of assessment: day-to-day in-school formative assessment, in-
school summative assessment and nationally standardised summative assessment. 
 
4.1 In-school formative assessment 
Effective in-school formative assessment enables: 

• Teachers to identify how students are performing on a continuing basis and to use this information 
to provide appropriate support or extension, and to evaluate teaching and plan future lessons 

• Students to measure their knowledge and understanding against learning objectives, and identify 
areas in which they need to improve 

• Parents to gain a broad picture of where their child’s strengths and weaknesses lie, and what they 
need to do to improve 

Teachers will use a range of approaches to formative assessment including marking and feedback, 
questioning, self and peer-assessment, observation, quizzing, and mental and written assessments.  These 
approaches will allow teachers to assess knowledge, skills and understanding, to identify gaps and 
misconceptions, and to adapt future lessons. 
 
4.2 In-school summative assessment 
Effective in-school summative assessment enables: 

• School leaders to monitor the performance of student cohorts, identify where interventions may be 
required, and work with teachers to ensure students are supported to achieve sufficient progress 
and attainment 

• Teachers to evaluate learning at the end of a unit or period and the impact of their own teaching 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/511258/Eliminating-unnecessary-workload-associated-with-data-management.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/754349/Workload_Advisory_Group-report.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/753496/Workload_Advisory_Group_response_table_final.pdf
http://www.legislation.gov.uk/uksi/2005/1437/schedule/1/made
http://www.legislation.gov.uk/uksi/2005/1437/schedule/1/made
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• Students to understand how well they have learned and understood a topic or course of work 
taught over a period of time. It should be used to provide feedback on how they can improve 

• Parents to stay informed about the achievement, progress, and wider outcomes of their child  
Learning Leaders will use a range of assessment methods across the academic year to enable all students 
to make expected progress.  The frequency and nature of assessment will be determined by the Learning 
Leader for each subject and will include a mixture of practical and written assessments at the end of units 
or topics. 
Each year group will also have a formal exam period lasting up to two weeks each year.  This will also help 
teachers to judge progress and will give students the experience of taking exams in several different 
subjects during a concentrated period. There will be a guided approach to the preparation and revision for 
these exams during lesson time in the examined subjects. 
 
4.3 Nationally standardised summative assessment 
Nationally standardised summative assessment enables: 

• School leaders to monitor the performance of student cohorts, identify where interventions may be 
required, and work with teachers to ensure students are supported to achieve sufficient progress 
and attainment 

• Teachers to understand national expectations and assess their own performance in the broader 
national context 

• Students and parents to understand how students and the school as a whole is performing in 
comparison to students and schools nationally 

Nationally standardised summative assessments take the form of GCSEs and vocational qualifications at 
the end of Key Stage 4. 

5. Reporting to parents 
All parents and carers will receive two interim reports a year that include an indication of: 

• Effort and behaviour 
• Attainment  
• Home Learning  
• Written statement of strengths and areas for improvement (once per year)  
• Written tutor report (once per year)  
• Following their examination week(s) an examination report is also issued with an indication of 

attainment for all their subjects.  
• Attendance 

There will also be at least one parents evening a year to speak with subject teachers, and one academic 
tutorial which provides an opportunity to meet with the tutor.  

6. Inclusion 
The principles of this assessment policy apply to all students, including those with special educational 
needs or disabilities.  Assessment will be used diagnostically to contribute to the early and accurate 
identification of students’ special educational needs and any requirements for support and intervention. 
We will use meaningful ways of measuring all aspects of progress, including communication, social skills, 
physical development, resilience and independence. We will have the same high expectations of all 
students. However, this should take account of the amount of effort the student puts in as well as the 
outcomes achieved. 
For students working below the national expected level of attainment, our assessment arrangements will 
consider progress relative to student starting points and take this into account alongside the nature of 
students’ learning difficulties.  
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7. Roles and responsibilities 
7.1 Governors 
Governors are responsible for: 

• Being familiar with statutory assessment systems as well as how the school’s own system of non-
statutory assessment captures the attainment and progress of all students 

• Holding school leaders to account for improving student and staff performance by rigorously 
analysing assessment data 

 
7.2 Headteacher 
The headteacher is responsible for: 

• Ensuring that the policy is adhered to 
• Monitoring standards in core and foundation subjects 
• Analysing student progress and attainment, including individual students and specific groups 
• Prioritising key actions to address underachievement 
• Reporting to governors on all key aspects of student progress and attainment, including current 

standards and trends over previous years 
 
7.3 Teachers 
Teachers are responsible for following the assessment procedures outlined in this policy 

8. Monitoring 
This policy will be reviewed every two years by the Deputy Headteacher Curriculum and Assessment.  At 
every review, the policy will be shared with the governing board. 
 
All teaching staff are expected to read and follow this policy.  
 
The Headteacher is responsible for ensuring that the policy is followed. 
 
The Deputy Headteacher Curriculum and Assessment will monitor the effectiveness of assessment 
practices across the school, through a range of monitoring approaches including 

- Departmental assessment audits 
- Departmental moderation  
- Lesson drop-ins and walkabouts 
- Student progress meetings including annual GCSE results reviews 

9. Other policies 
This assessment policy is linked to: 

• Marking and Feedback Policy 
• Controlled Assessment and Non-Examination Assessment Policy 
• Curriculum Policy 
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