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Rationale 
 
Brookfield Community School aims to help all students experience success through an educational 
environment, which responds to individual need and stimulates and challenges each and every 
student. Careers education and the processes of information, advising and guiding students are 
accorded high priority within the school, and help instill students with an understanding of how 
education is relevant and equips them with the behaviour and attitudes necessary for success in the 
next stage of their education, training or employment, and for their adult life. Through high quality, 
impartial careers guidance students are helped to make informed choices depending on their 
academic needs and aspirations. 
 
The Gatsby Benchmarks-The Gatsby Benchmarks are a framework of 8 guidelines that define the 
best careers provision in schools and colleges. As part of the DFE’s Careers Strategy schools should 
use the Benchmarks as a framework for improving their careers provision. Brookfield School continue 
to work closely alongside a network of Enterprise Advisors from the Solent Education Partnership, 
and the Careers and Enterprise Company to imbed the Gatsby Benchmarks into all Careers Provision.  
 
Our Careers team are committed to providing a reviewed and evaluated programme of careers 
education from Years 7-11, which strive to meet the 8 Gatsby Benchmarks for Careers Guidance;  
 
1. A stable careers programme 
2. Learning from career and labour market information 
3. Addressing the needs of each pupil 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

Our careers team compete termly Compass reports which evaluate our success towards 
achieving all 8 Gatsby benchmarks, these reports are used to action plan and are at the heart 
of careers education. The reports are shared with the Solent Local Enterprise Partnership to 
help us work collaboratively in continuing to develop careers education.  
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Definitions 
 
For the purpose of this policy the following definitions have been used;  
 
Information – Information is two-fold. It is data on opportunities conveyed through different media, 
both mediated and unmediated including face-to-face contact (individual, group, class etc), 
written/printed matter, telephone help lines, ICT software, websites etc. Information is also data 
relating to the individual student - academic and non-academic achievements, potential, and 
aspirations – which needs to be considered by all involved in the individual student’s IAG process. 
 
Advice – This involves helping a young person to understand and interpret information as well as 
providing information and answers to questions and clarify misunderstandings; to understand their 
circumstances, their abilities and targets; to advise them on their options or how to go about a given 
course of action; to identify needs and to signpost and refer young people who may need more in 
depth guidance and support. Advisory work is usually provided on a one-to-one basis but may 
sometimes be provided in small or class groups.  
 
Guidance – Guidance aims to support individual young people to better understand themselves and 
their needs; to confront barriers to understanding, learning and progression; to resolve issues and 
conflicts and to support them to develop new perspectives and solutions to problems and be able to 
better manage their lives and achieve their potential. Guidance may also involve advocacy on behalf 
of some young people and referral for specialist guidance and support. This involves more in-depth 
one-to-one work conducted by staff trained and competent in guidance work. Guidance usually 
involves the exploration of young people’s circumstances – their ideas, values, needs and beliefs in 
relation to opportunities or issues that are confronting or confusing them. 1 
 
Aims 
 
The aim of this policy is to ensure a high quality Careers Education Information Advice and Guidance 
process which delivers each student’s entitlement to: 

• regular personal support on information on how well she/he is doing  
• the opportunity to be involved in making decisions about things that affect her/his 

learning  
• an opportunity to set out an individual learning plan 
• an opportunity to reflect on past achievements, both academic and non-academic, to 

build self-esteem and set future life goals 
• clear neutral advice and information about all the options available, so that she/he 

understands what they involve  
• support and guidance to help her/him make choices and complete a career plan for 

the future  
• help to decide what to do when she/he leaves the course, including further learning, 

training or employment  
• a programme of careers education which helps her/him to develop skills and 

knowledge to make choices and the transition to work and learning  
• an opportunity to learn about the world of work  

 
The delivery of this entitlement is underpinned by the following values: 
 

 
1 These definitions are based on the document ‘Supporting Choices 11-19+ - Framework for implementing the 14-19 entitlement 
to information, advice and guidance in England’ produced by the National Association of Connexions Partnerships in 2006.  
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• impartiality  
• confidentiality  
• ownership by the young person  
• promotion of equality of opportunity  
• transparency  
• accessibility  

 
We therefore seek to meet the six principles of the Statutory Guidance: Impartial Careers Education 
Oct 09. 
 
Advice – Advice on career choice and progression is provided within the school’s PSHE programme 
from Years 7-9, delivered through timetabled lessons and personal development time (see Appendix 
1). Year 10 students will also participate in a career related drop-down day and mock interviews 
hosted by a variety of local businesses to support the careers programme.  
The careers programme enables students to  

• learn about the structures, systems and factors that guide, 
shape and influence people’s career prospects and career 
development 

• explore how these could affect their future choices, why they 
need to consider them when making their own career decisions 
and plans, and how they can do so 

• develop and practise the self-help skills they need to progress 
their own career plans and development, including the effective 
use of IAG 

• challenge stereotypical and traditional thinking  
• understand the range of occupations available within different 

economic sectors and the impact that differential skills 
shortages can have on future prospects 

• make practical links between curriculum activities and the 
effective use of IAG 

 

The careers programme also provides students with the opportunity to hear from speakers 
representing the business, further and higher education sectors. Students are also encouraged to 
make use of the Careers library, within the Learning Resources Centre a section is devoted to 
literature on choosing careers and different career choices. 

Increasingly opportunities are being provided for students to meet college representatives, 
apprenticeship and training providers, for example during our Careers Fair available to all Year 10 
and 11 students.  

Careers advice is also provided via the independent, impartial, Careers Guidance Advisor from EBP 
South. Interviews can be made by individual students in any year via the Student Reception. Students 
approaching option choices are particularly encouraged to have an interview. The Advisor also 
attends Options and Subject Information Evenings to speak with individual parents and carers on a 
booked or drop-in basis. Other more specialised agencies can be accessed via the Student Support 
Coordinator and House Leaders to provide advice for students and carers, these include Educational 
Psychologists, Family Support Services and the Youth Teams.  
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Access to a careers guidance professional is also arranged for our students after they have received 
their GCSE results and past students are welcome to make appointments to use our Careers advisor. 

Guidance –  guidance is provided by a number of key members of staff with whom each individual 
student has contact. 

Careers Lead.The Careers Lead oversees the Schools Careers programme and provides support to 
the Vocational Coordinator. The Careers Lead completes a compass tool each term to ensure the 
school plans to address gaps in provision highlighted by the Gatsby Benchmarks.  

The Tutor / Learning Mentor. The primary source of guidance for a student within school is the learning 
mentor, usually also the student’s tutor. Tutors meet tutor groups for twenty-five minutes four times 
per week. Within this period the tutor discusses academic progress and other achievements using 
the information described above, focusing on imminent events such as Options choices.  

External mentoring is also carried out with some older students whom House Leaders consider will 
react more positively from being additionally mentored by someone from outside the school. These 
external mentors are coordinated by the Student inclusion Manager. 

The House Leader . This member of staff has an overview of progress within a whole House (11 
tutor groups). It is the responsibility of this person to monitor the progress of particular groups of 
students (SEN, Vulnerable group, etc) to ensure that good progress is being achieved and to 
intervene where it is not. This may result in the creation of a Raising Achievement Programme 
(RAP) for an individual or group of students. Where such a programme is organised it will be with 
input from both student and parent/carer. 

The Learning Leader. This member of staff has an over view of progress within a subject area. It is 
the responsibility of this person to monitor the progress of particular groups of students (SEN, 
Vulnerable groups, etc) to ensure that good progress is being achieved and to intervene where it is 
not. This may result in the creation of a Raising Achievement Programme (RAP) for an individual or 
group of students for that subject. Where such a programme is organised it will be with input from 
both student and parent/carer. 

The Subject Teacher. This member of staff has an over view of progress within a subject class. It is 
the responsibility of this person to monitor the progress of all individuals in that class and particularly 
students on the SEN register, and vulnerable groups to ensure that good progress is being 
achieved and to intervene where it is not. The subject teacher will usually be the first to contact a 
parent/carer to discuss progress issues. The subject teacher will also be expected to provide 
impartial advice on an individual’s suitability for different option paths within the subject. The subject 
teacher will provide reports to the parent/carer on the student’s progress and will be available to be 
booked for a discussion at annual subject evenings. 

The Vocational Coordinator. The Vocational Coordinator will liaise with House Leaders, the Student 
Inclusion Manager, and the Careers Lead to support students who may due to the risk of 
disengaging, be offered extended work experience placements. The vocational co-ordinator will 
liaise with EBP who provide these students with their work placements and help to monitor the 
success of each placement.  

Additional guidance is also supplied where necessary to help students and parents make informed 
decisions. One example of this is the use of interviews with senior members of staff to allow students 
and parents/carers to discuss the suitability of vocational course and young apprenticeships. 
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Careers experiences 

In September we invite local businesses/colleges and training providers i to school for a ‘careers fair’ 
which for Year 10 and 11 students. The evening allows students and their parents to find out more 
about possible post-16 pathways and have time to investigate them before the college application 
process starts in the Autumn term of Year 11.  

To widen student understanding of future career paths, and post 16 options they have available to 
them, the careers team strive to provide students across the key stages with careers related trips and 
opportunities. We aim to target as many students as reasonable possible with each event we 
organise.  

In key stage 3 students will be given the opportunity to attend local careers events that aim to engage 
and inspire students with careers related learning, businesses from the travel to work area in 
Portsmouth and Southampton fully engage with these events making them hugely impactful to our 
students.  

In Key Stage 4 the careers team is continuing to increase the amount of opportunities our students 
have to attend college taster days. We aim to provide each student with at least one opportunity to 
attend a college taster day of their choosing to help them determine their aspirations for post 16 
studies.  

Partners 

We work with a range of organisations from the further and higher education sector, training 
providers and apprenticeship providers. We also have links with a wide and evolving range 
of businesses in varied sectors. We have fostered strong links with many businesses, and 
we actively seek new relationships.  

Brookfield School is supported by an Enterprise Co-ordinator through the Solent Local 
Enterprise Partnership. Our Enterprise Co-ordinator provides links with businesses and 
provides career related guidance to the school.  

We work very closely with EBP who deliver our Careers Advice and Guidance through our 
Careers Advisor. We also support a variety of events that EBP offer throughout the year and 
EBP provide our Mock Interview days for our year 10 students.  

Monitoring, evaluation and review 

The procedures in this policy will be monitored, evaluated and reviewed as follows 
 

Option Process – Deputy Headteacher (Options) 
Careers Programme –Careers Lead 
 

Coordination of all these will be monitored by the Deputy Headteacher (Options). 
 
Evaluation will include analysis of statistics such as take-up of career interviews percentage of 
students wanting to change option choices following completion of the process, numbers of past 
students Not in Education Employment or Training (NEET). 
 
Since September 2013 the school has also tracked where possible the progress of those 17 and 18 
year-old students who have recently left in line with National requirements. 
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Appendix 1 
Careers Education Programme 

Within PSHE and Personal Development careers education is a planned programme to 
develop skills, knowledge and attitudes related to choices and transitions to continuing education, 
training and employment. It offers a systematic and personalised approach to help students make 
choices through impartial, well informed advice. 
 
Careers Education and guidance aims to prepare young people for adult and working life and 
contributes to the development of the whole person. Students should be able to develop knowledge 
of themselves and the opportunities open to them. 
 
Skills    Decision-making and managing change 
Attitudes  Self-reliance and self-motivation, including a positive attitude to life and towards 

others 
 
These should be achieved through: 

• A planned programme of careers education and guidance within PSHE 
• Access to information via the Careers Library in the LRC and Careers Fairs 
• Access to individual guidance via the Careers Advisor based in the LRC 
• Support for students to record achievement and plan future action through mentoring 
• Activities to develop skills related to the workplace  

o e.g. mock interviews, work talks from local businesses and professionals 
 
Key Stage 3 includes: 

• Reviewing skills undertaking realistic self assessment of their achievements, 
qualities, aptitudes and abilities 

• Reviewing, goal setting, reflection and action planning to support progress 
• and achievement 
• Recognising that work is more than paid employment 
• Using appropriate vocabulary and organising information about work 
• Decision making skills 
• Making realistic and informed choices of options available in KS4 
• Careers in the Curriculum weeks across all subjects in support of options process  

 
Key Stage 4 (through PD talks and Mock Interviews): 

• Understanding how the world of work is changing and the skills that promote 
employability 

• Identifying and using a variety of sources, including ICT, to analyse and evaluate 
careers information. 

• Awareness of options available after leaving school though a wide variety of 
college/post 16 provider visits.  

• Organising and presenting information in an appropriate format, e.g. preparation  
for and experience of Mock Interviews 
 
 

 
Within the wider curriculum careers education is delivered through contextualising subject 
learning within the real world and emphasising how this learning can contribute to future economic 
well-being. 
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Development of the skills, knowledge and attitudes mentioned above is also obtained through 
• Vocational-based opportunities within the KS4 options programme 
• Extended work experience for individual students at risk of disengaging from the 

main curriculum. 
• Development of life skills through wider opportunities provided in the school  

o e.g. Student Council, prefects, etc 
 
To ensure that career education is at the heart of discussions across the curriculum, there is 
a dedicated fortnight during which students in Year 8 and 9 receive “Careers in the 
Curriculum” lessons. These sessions provide students with careers related understanding in 
each of their curriculum lessons. Careers in the curriculum lessons are delivered prior to the 
options process in Year 8 and 9 so ensure that students can make fully informed choices 
with sound understanding of how each curriculum area can link to specific careers. Careers 
in the curriculum lessons specifically support Gatbsy benchmark 4-linking curriculum 
learning to careers. 
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Appendix 2 Provider Access Statement 

1. Aims 
This policy statement aims to set out our school’s arrangements for managing the access of 
education and training providers to students for the purpose of giving them information about 
their offer. It sets out: 

• Procedures in relation to requests for access 

• The grounds for granting and refusing requests for access 

• Details of premises or facilities to be provided to a person who is given access 

 

2. Statutory requirements 
Schools are required to ensure that there is an opportunity for a range of education and 
training providers to access students in years 8 to 13 for the purposes of informing them 
about approved technical education, qualifications or apprenticeships. 
Schools must provide a minimum of 4 encounters with technical education or training 
providers to all pupils in years 8 to 11 (see more detail in section 2.1 below). 
Schools must also have a policy statement that outlines the circumstances in which 
education and training providers will be given access to these students.  

2.1 The 4 encounters schools must offer to all pupils in years 8 to 11 
Schools must offer: 

• 2 encounters for pupils during the 'first key phase' (year 8 or 9) 
o All pupils must attend 
o Encounters can take place any time during year 8, and between 1 September 

and 28 February during year 9 

• 2 encounters for pupils during the 'second key phase' (year 10 or 11) 
o All pupils must attend 
o Encounters can take place any time during year 10, and between 1 

September and 28 February during year 11 
Brookfield School complies with this requirement by offering an encounter with either a 
Technical Education provider or an apprenticeship provider in Year 8, 9, 10 and 11. 
 

3. Student entitlement 
All students in years 8 to 11 at Brookfield School are entitled to: 

• Find out about technical education qualifications and apprenticeship opportunities as part 
of our careers programme, which provides information on the full range of education and 
training options available at each transition point 

• Hear from a range of local providers about the opportunities they offer, including 
technical education and apprenticeships, these will occur through assemblies and 
careers fairs.  
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• Understand how to make applications for the full range of academic and technical 
courses 

 

4. Management of provider access requests 
4.1 Procedure 
A provider wishing to request access should contact our Careers Lead, Mr Siggins or our 
Vocational Co-Ordinator, Mrs Smith using the details below.  
Telephone: 01489 576335 
Email: c.siggins@brookfield.hants.sch.uk or m.smith@brookfield.hants.sch.uk  

4.2 Opportunities for access 
A number of events, integrated into our careers programme, will offer providers an 
opportunity to come into school to speak to students and/or their parents/carers. For 
example we have a year 10/11 careers fair in place in the Autumn term as well as Mock 
Interviews in the Summer Term for year 10. Alongside these we provide a variety of targeted 
careers discussions with bespoke student groups over the academic year.  

4.3 Granting and refusing access 
Each access request will be discussed on merit and potential positive impact with our 
students, alongside logistical organisational commitment, before feedback given on the 
suitability of each encounter and whether we choose to pursue it.  

4.4 Safeguarding 
Our safeguarding/child protection policy outlines the school’s procedure for checking the 
identity and suitability of visitors. 
Education and training providers will be expected to adhere to this policy. 
 

5. Previous providers 
In the previous 2 academic years we have invited the following providers from the local area 
to speak to our pupils, this is not an exhaustive list.  

• Fareham College 
• Barton Peveril College 
• Eastleigh College  
• Havant and South Downs College  
• Itchen College 
• Ask about apprenticeships 
• PETA apprenticeships  
• EBP South 
• NHS South 
• University of Southampton  
 

6. Pupil destinations 
Our year 11 pupils continue to move to a range of providers in the local area after 

mailto:c.siggins@brookfield.hants.sch.uk
mailto:m.smith@brookfield.hants.sch.uk
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School, please see below destination information for the previous two years.  
 

 

7. Monitoring arrangements 
The school’s arrangements for managing the access of education and training providers to 
students are monitored by Mr Siggins, Careers Lead. This policy will be reviewed biannually 

8. Complaints  
Any complaints related to provider access can be raised following the school complaints 
procedure or directly with The Careers & Enterprise Company via 
provideraccess@careersandenterprise.co.uk  
  
Links to other policies/important documents 
Assessment Recording and Reporting Policy 
Gifted and Talented Policy 
Special Needs Policy 
Rewards Policy 
Consortium Policy on Information Advice and Guidance 
Work Related Learning Policy 
Equality Policy 
Curriculum Policy 
Complaints Policy  
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